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AIRCRAFT OPERATIONS DIVISION 

 

 

 

 

 

 

 

 

  

NAME OF 
DIVISION 

PROCESS REQUIREMENTS WHERE TO SECURE 

Aircraft 
Operations 
Division 

Pre-Arrival of 
Aircraft 

Notice Of Arrival 

Pilot-In Command/ Airline Or 
Its Representative 

Boarding 
Formalities 

General Declaration 

Passenger List 

Cargo Manifest 

STORE LIST, If Any 

Discharging / 
Loading Of Cargoes 

Cargo Manifest 

Boat Note/ Transfer 
Note 

AOD Customs Inspector 

Airway Bill 
Pilot-In Command/ Airline Or 
Its Representative / Shipping 
Lines 

Transshipment 
Cargoes 

Approved 
Transshipment 
Request 

Office Of The Deputy 
Collector For Operations 

Boat Note/ Transfer 
Note 

AOD Customs Inspector 

Special Permit To 
Load 

Export Division 

BCOR / Proof of 
Payment 

Collection Division 


